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United Reformed Church Job Application Form

	Job Applied for:  
Community Engagement and Outreach Officer
Elmwood Avenue United Reformed Church



Personal Details

	First name(s):
	


	Surname:
	


	Address:
	



	Email:
	


	Home phone:
	


	Mobile phone:
	




	Do you have the legal right to work and live in the UK?
NB: Please note, should you be short-listed for interview, you will be required to bring your passport or equivalent documentation as outlined by the Home Office and UK Border and Immigration regulations for verification purposes.  For further details please visit  
www.gov.uk/check-job-applicant-right-to-work 

	Yes       ☐

No        ☐

	Do you require any special arrangements for interview and/or to help you take up this role?
	Yes       ☐

No        ☐

	Rehabilitation of Offenders Act 1974
(Note that this post is subject to an Enhanced DBS check)

Do you have any convictions which are not ‘spent’ within the meaning of the Act?  If so, please give full details.
	Yes       ☐

No        ☐

	If yes, please provide full details:





	




	Education – Professional, Postgraduate, First Degree/Diploma, other relevant courses


	Please list all degrees/diplomas/professional qualifications etc held at or currently studied for, whether at first degree or postgraduate level. List most recent first and give all results known whatever the outcome.


	     From        -         To
           Month/year
	Higher Education or other Institution
	Award and Title of Award or course (HND/Degree/Dipl/Msc/PhD etc) List main subjects below title
	Results 
(expected/awarded)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Education – Prior to Higher Education


	Please list all qualifications achieved (other than higher education) e.g. - GCSEs, A Levels etc. List most recent first and give all results known whatever the outcome.


	        From      -           To
Month/year
	School/College
	Examinations 
Taken
	Results awarded

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Employment and Work Experience


	Please describe briefly any work (whether paid or unpaid) which you have undertaken. Highlight (*) the two most relevant and note what you have achieved. 


	   From    -        To    
Month/Year
	Employer
	Job Title/Responsibilities
	Achievements

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




	Suitability for the Post 

	Explain why you have applied for this job, making sure that you fill out each section below to outline your relevant qualifications and experience as they relate to the person specification. Emphasise why you consider yourself to be a strong candidate. Write around 50 to 200 words for each section. 

	Competence in using computer software and online tools for communication, record-keeping, and event management.

	




	Ability to plan, organise, and execute community outreach events and activities, including managing budgets, timelines, and logistics.

	


	Evidence of effective time management skills and a willingness to work flexibly and independently

	



	Demonstrating a commitment to respecting individuals from diverse backgrounds and experiences and creating inclusive environments.

	

	Skill in building positive relationships with individuals, groups, and community partners, both
within and outside the church.

	



	An active, personal faith demonstrated through being active in a Church community.

	





	References


	Name:   

	Name:   

	How is the referee known to you?


	How is the referee known to you?



	Position: 

	Position:  


	Address:

	Address:



	Telephone:

	Telephone:


	Email:

	Email:





	Declaration


	
1. I acknowledge that an appointment, if offered will be subject to satisfactory references and enhanced DBS check which are acceptable to the United Reformed Church.

  2.  I declare that the information given on this form is correct and understand that on appointment any misleading statements or deliberate omissions will be regarded as grounds for disciplinary action.


	
Signed:                                                     Date:  

Name (please print)   




Application Submission Details

Please send the completed application form: adminofficer@urcmerseysynod.org.uk.  

Please note we do require a completed application form, and do not accept CVs.  

Please ensure the title of the email references your application for the Elmwood Avenue Church Community Engagement and Outreach Officer.  

Application Deadline

The closing date for applications is Monday 20 April 2026. Please note that, should we receive a high volume of applications, we reserve the right to close the application process prior to this date.

Shortlisting and Interviews

Shortlisting is scheduled to take place once the advert has closed.

The date of the Interview, which will include a presentation, will be advised by email correspondence.
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