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Church Community Engagement and Outreach Officer 


	Job Description 

	Post title 
	Church Community Engagement and Outreach Officer (1 Year Fixed Term with the possibility of extension)

	Reporting to 
	Line Manager

	Salary
	£11,730 per annum/ £15.00 per hour (Part time post - 15 hours per week) 

	Location
	Elmwood United Reformed Church, Elmwood Avenue, Padgate, Warrington WA1 3TX


	
Working practices
	There is an office base available at Elmwood Avenue Church, however there is the flexibility to work from home or within the Community. The postholder will be responsible for managing their working time and diary commitments. 

	Primary purpose of the role

	To collaborate with the Minister, Elders, and the line manager to identify and develop community-based initiatives as outreach opportunities for mission thereby building partnerships and strengthening relationships within the local community and working with the congregation to enhance existing community initiatives and promote the creation of new, sustainable projects that address the needs of the local community.


	
Key tasks and responsibilities












	· To collaborate with Elmwood Avenue URC to assess the existing community hub, its practices, and outreach efforts.  
· To identify new opportunities and innovative approaches to enhance the hub and expand its services within the community.  
· To attend the hub regularly to evaluate progress and develop future plans.
· To engage with potential community partners such as Oakwood Avenue Primary School, McIntyre, Walton Lea Project, WVA, the Warrington Foodbank and the church congregation and Elders to discover new ways to utilise the building and garden as community resources. 
· To explore mission-oriented opportunities through the hub and other community initiatives to share the gospel. 
· To work together with existing building users and the church congregation to identify and explore further collaboration opportunities.  
· Where it becomes necessary, seek to recruit and co-ordinate volunteers to support a project or initiative providing supervision of volunteers and signposting them to opportunities for development and training as required.

· To sign - post participants in groups and other contacts to appropriate community support networks as required.

· Develop and manage new initiatives to meet the identified needs of the community

· Identify key local contacts in the local area, for the promotion of church and community projects including schools and businesses 

· Identify funding opportunities and apply for future funding to ensure sustainability of projects

· To carry out administrative tasks associated with the role.

· To create Newsletters, update reports, risk assessments and promotional materials as required.

· Monitor and evaluate the success of the projects, working with participants of activities and volunteers to continually improve the activities and services on offer

· To attend Elmwood Avenue URC regularly in order to meet and engage with church members and build up relationships



	Support and accountability

	· The postholder will report to a nominated Line Manager who will provide advice, support and guidance and monitor performance against the requirements of the role

· A management group will be identified to provide further advice and guidance to the Officer and to provide direction and identify priorities.

· The Line Manager and postholder will be jointly responsible for identifying and sourcing any training requirements to ensure that practice is compliant with Synod requirements, the law and best practice e.g safeguarding, food hygiene, health and safety.

· The postholder will be required to provide updates to the Line Manager, The Management Group, Elders and Church congregation as requested. 




This list is an indication of the main tasks to be performed.  It is not an exhaustive list of duties and responsibilities and may be subject to amendments to take account of changing circumstances.  Suitable training will be provided, covering all aspects of the work.

Health and Safety at Work

The postholder is required to take reasonable care of their own health and safety and that of others who may be affected by their acts or omissions at work and to co-operate in adhering to statutory safety regulations.

Equal Opportunities

The Mersey Synod of the United Reformed Church is an equal opportunities organisation and does not discriminate on the grounds of gender, gender reassignment, sexual orientation, disability, race, marital or civil partnership status, pregnancy and maternity or religion and belief.

Safeguarding

Any appointment will be subject to satisfactory references and satisfactory Enhanced Disclosure and Barring Service (DBS) clearance.
The postholder will be required to adhere to Synod and local church Safeguarding Policies and Procedures in all aspects of carrying out the role particularly in relation to working with children or adults who are considered to be vulnerable. The postholder will be expected to undertake Safeguarding training delivered by the Synod to the advanced level.
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